Implementing a Database in MS
Access




e Open Access
e Goto File ... New ... blank database
e Save as NPP.mdb
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.+~ Defining tables
*Select “Tables” Microsoft Access

File Edit Wiew Insert  Tools  SWindow  Help

O = s

in the Objects
column in the
Database
Window

Cbjecks Creake table in Design wiew
@ ables Create table by using wizard
'Select Create ;uzlries Create bable bz enteg:ing data
table in Design —
VieW” by Reporks
double-clicking Fages

Macros

Modules

Favorites

Ready




| .. Define the Location table

Microsoft Access - [Location : Table]

eEnter variable names and

select the data types as shown File Edit ‘iew Insert  Tools  Window  Help
. . - dh
*Note that field size and other _ﬂ
. . Field MNare | Data Twpe | L
propertles can be Changed In "¢ |Location_ID AutoMurmber
the “Field Properties” area P | Site =]
YWeb Murnber

*Right click on the box to the ;'Etad Teat
left of Location_ID and select
Primary Key
*Go to File > Save and save the
table as Location Field Properties
*Close the table by clicking on General | Laokup |
the X in the upper right-hand Fizis sl =l

Forrmat
corner Input Mask

_aption

Ciefault Walue

Yalidation Rule

Yalidation Text

B eaiiired (Al




| » Define Visit table

Microsoft Access - [visit : Table]
File Edit Wew Insert Tools ‘Window  Help

*Select “create table

. . . ” e - [ B s | 3 in
in design view” from s o HEZAESE =
the Database Figld Marne | DataType | Description

) iz 1 AutoMunmber
window - Text

. Location_id Murnber

*Enter the fields as date Date/Time
shown
*Make Visit_ID the
primary key

Field Properties
*Save table as

“Visit” and close the Gereral | Lookup |
Field Size Long Integer
table Mew Yalues Increment
Farrnakt
iZapkion A
Indexed Yes (Mo Duplicates) Ei;
lor
sp
F1
C
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-+ Import PlantSpecies table

e Go to File ... Get External Data ... Import...

B Import Spreadsheet Wizard

X]

our spreadsheet file contains more than one worksheet or range, Which worksheet or range

would wou likey

& Show Worksheets

" Show Mamed Ranges

Sample data for worksheet ‘PlantSpecies'.
Lspecies_code genus_name [Fpecies name life form pgf &
LABFRZ libronia Fragrans [ =
| 3 JARCHIO lichillea illefolim [H =

4 [ACHAZ lloourtia nans [ s

5 |LCHE lhealypha neomexicana [ 1t

& |[LCRE3 lheroptilon Fepens [ naj
4 2

Cancel | Mext = | Finish |

5 Import Spreadsheet Wizard

Microsoft Access can use your column headings as Field names For your table, Does the Firsk
row specified contain column headings?

[v iFirst Row Contains Column Headings

species code |genus name Species name life form [vE

1 [LBEFRZ2 b ronia Fragrans [( igt=]
2 JACHMTIO lichilles fnillefolivm [F1 fr sy
I JRCHAZ lAcourtia Ena [ =y
4 |LCHE licalypha neomexicana [H igt=]
5 [LCRE3 licroptilon [epens [ sy
5 [LGGTI2 lLgrostis Higantea = igt=]
4 il
Cancel = Back I Mext = I Einish

E3

0 Select ‘Next’

Check ‘First Row Contains
Column Headings’




.\'-.

!« Import PlantSpecies table

uf Lo

B

EN | t5 dsheet Wizand !
EREILSRIESERTERt R aT 8| Import Spreadsheet Wizard g|

You can store your data in a new table or in an existing table.
‘fou can specify information about each of the figlds vou are importing, Select Fields in the

area below, You can then modify Field information in the ‘Field Cptions' area,

wehere would you like o store your data?

v iIn a Mew Table

¢ Inan Existing Table:

Cancel

Einish |

< Back | Mext = |

Field Options

Field Marne: kpecies code]

Indexed:

|\"es {Mo Duplicates) j

[ Do not import Field {Skip)

=

species code |[gehus nawe (Species name life form |vs
1 REFEZ Ebronic Fragrans H e & SpEClES code genus. name |Species name life form |vs
[z acnio lichillea illefolium H va:‘ mronia fragrans e naﬂ
TJLCN.M lWoourtia mana [H = Chlll?a illefolium H i
TJLCNE licalypha meomex icana H et=] Asourtia [rans . e e
?ACRES licroptilon [Fepens H iak= C:EI.lYIJI-la [EcmExiEansa H "9
?JLGGI2 lhgrostis igantesa I ekt scroptilon  pepens H "9
—] ] j Lgrostis igantesa = sy v|
‘ i 0

e Select ‘In a New Table’

e Next

Cancel | < Back | Mext = | Einish |

- For species_code you can

specify Indexed with no
duplicates, because this

will be the primary key




B Import Spreadsheet Wizard

&

Microsaft Access recammends that vou define a primary key Far
= wiour new kable, & primary key is used to uniquely identify each
record in wour table, It allows vou to retrieve data more quickly,

| REFH R HH]
2 HEH HHE HER
g R = Lek Access add primary key,
4

WHE REH RRR
WHH REH RER

(¥ iChoose my own primary key,  ispecies_code j

" .Ng primary ke,

Zpecies name life form |vg
fragrans H iz -
illefolium H I
mana H iok=]
neomexicana H iok=]
Fepens H igk=]
Digantea 1= naj

2
< Back, | Mext = | Einish |

Cancel |

" Finish Importing PlantSpecies

B Import Spreadsheet Wizard §|

That's all the infarmation the wizard needs to impart your data,

Import to Table:

[ Display Help after the wizard is finished.

Cancel | < Back, ‘ ‘ Einish |

0 Select “choose my own
primary key” and choose
species_code from the drop-
down list

O Next

e Accept the name
PlantSpecies for the
table

Sele@,t.,*Flnlsh

QEEK h:{m OBFS
nceas MUY AR

\KNB)




Deflne Observation Table

Microsoft Access

! Fle Edit Wew Insert Tools ‘Window  Help Type a question for help =

Select “Create e TR A e I e =
table in Design T

View” from the '
database window

Enter the fields as
shown

Make
observation_id the g
prlm ary key n:rxea i ‘fes (Mo Duplicates)
Save the table and
name it
Observation

4

Design view, F& = Switch panes, F1 = Help.
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" Design View

Microsoft Access
I OFile  Edit  Wiew Insert  Tools

PG ARGV 8]0 B B oo | ] 5

window  Help

[Access 2000 file format)

pen % Design |

ObjSt——

Tables

Queties
Farms
Reports
Pages

Macros

|
=2
|
2
&

Modules

Groups

& Favorites

Create table in Design wigw
Create table by using wizard
Create kable by entering data

Lacation

FlantSpecies
Wisit

Ready

hlig

ht the Observation

table, and then click on
‘Design’

Microsoft Access

P OFile Edit  Wiew Insert Tooks  window  Help

=A™ [Kite N T W [ 2= W R R

B Qbservations : Table
Field MName Daka Type

. Open Observation Table in

Type a question far help

=

5=

Description

E =

visit ] Turmbeer
species_code Mumber
obervation Texk

height Murnber
cover Turmbeer
count Turmbeer
phenology Texk
comments Memao
observation_id AutoMumber

Field Properties

General | Lockup |

Field Size Long Inkeger

Farmat

Decimal Places Auto

Input Mask
Caption

Default Yalue

Walidation Rule

Walidation Text

Required Mo

Indexed ‘es (Duplicates OK)

Smark Tags

Design wiew, F& = Switch panes, F1 = Help.




Constrain entries in Species_code
fleld to the species codes listed In
the PlantSpecies table

Microsoft Access - [observation : Table] |_'. _||_'I:I |r'5_<|
File Edit Miew Inserk  Tools  Window  Help -7 X
- ¥ 54 S 7
e Select Lookup Wizard @ = z >
Field Name | Datatvpe | Description A
wisit_jd Mumber =
under Data Type for B e m_
obseryvation Texk
height Memao
. Cover Murnber
species_code
— phenology Currency
comments Autalumnber
% |observation_id Yes Mo
OLE Object 2
Hyperlink, -

Lookup Wizard. ..

General l Lookup ]

Field Size 50
Forrnak

Input Mask,

_apkion

Default value

Validation Rule

Walidakion Texk

Required Mo

Allows Zero Length e

Indexed Yes (Duplicates OK)
Unicode Compression Yes

IME Mode Mo Conkral

IME Sentence Mode Mone

Design view, F& = Switch
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Lookup Wizard

This wizard creates a lookup column, which displays a list of values
wou can choose from, How do wou want your lookup colunin ko get

j i 7
Jr— - its wvalues?

HUHHHRRHRRH
T &+ T want the lookup colurmn to ook up the values in a table or
query,

" T will bype in the values that T want.

Cancel | Mext = |

Lookup Wizard

I HERRER 'VI

_» Using the lookup wizard

which kable or query should provide the walues For wour lookup

colurmn?

| Table: Location

: PlantSpecies
Table: wisit

Wiew
t« Tables " Queries
Cancel = Back

0 The lookup column will use
records in the table
PlantSpecies

i
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Lookup Wizard

“Which Fields contain the values wou want included in your lookup

colurnn? The fields vou select become colurmns in your lookup

HiH HHE S R column.

MU HEH e
HEE

—_—
HERERE vI

Awailable Figlds:

Selected Fields:

| species_code

Qenus_nanme
species_name
life_farm
wariety _subspecies
author
| Family

Cancel ] ’ < Back I Mext =

Select species_code,
genus_name, and
species_name

? Using the lookup wizard

Lookup Wizard

Which Fields contain the values you want included in your lookup

colurnn? The fields you select become columns in your lookup

i B R column.

I B
Wi B RN AR
—_—

I HUHREN vI

Available Fields:

Selected Fields:

| species_cods ‘

| genus_name
|wariety_subspecies

| author
| Family

0 Next
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Lookup Wizard

What sort order do you want For your list?

You can sart records by up to Four Fields, in either
ascending or descending order.

]
.| 3

o |

Cancel ] [ = Back. l Mexk = ]

0 Select ascending order on
species_code

- = Using the lookup wizard

Lookup Wizard

How wide would wou like the columns in wour lookup column?

To adjust the width of a column, drag its right edge to the width you want, or double-click the
tight edge of the colurmn heading o get the best Fit,

Hide key column {recommended)

| | species _code genus_name speCies_name
| > |TEE abronia fragrans
Achillea millefolium
Acourtia nana
Acalypha neomexicana
Acroptilon repens
Agraoskis giganktea
Ageratina herbacea
Cancel ] [ < Back l Mext = ][ Finish

0 If Species _code is not
visible, uncheck the Hide
Key Column box

/&E | @
Wdeex *ne) &
KNB) - &

' NCEAS

e
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Lookup Wizard

HHHHEE HHE R
HHHHEE HHE R
HHHHEE HHE R

—

I HHNHRR 'I

When vou select a row in the lookup column, vou can store a value
fram that row in your database, or vou can use the value later to
perform an action. Choose a field that uniquely identifies the row,
which column i wour lookup column contains the value you want ko
store or use in your database?

Awailable Fields:

species_narme

Cancel ] [ < Back. ] et = ]’ Einish

0 Accept species _code
as the value to be
stored in the database

0 Next

'+ Using the lookup wizard

Lookup Wizard

what label would vou like For your lookup column?

|F'Iant5pecies|

Those are all the answers the wizard needs to create your lookup
calumnn.

[ Display Help on cusktormizing the lookup calurn,

Cancel = Back | Einish |

0 Accept PlantSpecies as the default
name for the lookup column

o Click Finish




Edit

= =

Miew Inserk

Tools Wind o Help

& B 7

£ | J= S | o9 2

Field Mame

| Daka Tvpe |

Description

species_code
observation
height

cower

counk
phenology
comments
observation_id

Murnber
Text

Text
Murnber
Mumber
Murnber
Text

Mermo
Autolumber

Field Properties

General I Lookup |
Field Size
Farmak
Decimal Places
Input Mask
Caption
Default Walue
Walidation Ruls
alidakion Texk
Required
Indexed

Long Integer

Auto

Mo
Ywes (Duplicates GE)

Design wiews, F& = Switch panes. F1 = Help.

A Field
name
can be
up ko 6
characte
r= long,
including
spaces.
Press F1
For help
on Field
names.

2|

e CLOSE the observation table

1+ Switch between design and
" table view

Microsoft Access - [observation : Table]
File  Edit  Wiew Insert

E-EH=®R S LAY 2

Format FRecords Tools iindow Help

L B =]

| species_code |

[ visit_id

obseration | height

o | 1

Abronia fragrans
Achillea millefalium
Acourtia nana
Acalypha neomexicans
Acroptilon repens
Agrostis gigantea
Ageratina herbacea
Agastache micrantha

Record: I4| A ” 1 > IPI |P*| of 1

Datasheet Yiew

e Click on View button in upper left-hand corner to switch from
“design view” to “datasheet view”

e Click in the species_code field to see the drop-down list




- ¥ tables

- Click on

Microsoft Access - [NPP2 : Database (Access 2000 file format]]
Fle  Edit

Define relationships between

- BX

Yiew Insert  Tools  ‘Window  Help - _ B X
th [q 4 | t' h' 79 O = ﬁ%@.? & B W5~ E‘g"@.
e reiatonsnip . —
coen M oesin e X | %o+ EE[]
iIcon In the bt Nane [esrption | o | reate
| Tables ‘ Create kable ...
[T
Queries ..._l Create table b, ..
ata ase 1] Createtahlz b, ..
Forms Location 1/2/2005 34146 PP 1/2(2005 1:44:0
Wi n d OW a Feports 1/2i2005 4246 PP 1J202005 1:48:]
%l Pages PlantSpedies Species table 1/2/2005 33929 PM 1/2/2005 1:49:(
2 Macros wisik 1/2i2005 24146 PM - 1/202005 11461
vf%?e Modules
Graups
@ Favorites

Ready




-, Define relationships: add tables to

« 7 the relationships window

p| S ) d Microsoft Access - [Relationships] |;||E|rg|
© ant pegles an og Fle Edt Wiew Relationships Tooks  Window  Help

Observation are NS EEg e g X Big- @,

already shown in the

relationships window P.Iirﬁﬁmes %Lﬂ“ﬂﬂ

because a relationship —

. . QEnUs_Name
was defined with the speces_name
. life_farrm

LOOkUp W|Zard variety_subsp %
e Right click in the

window and choose

“Show table” to add
the Location and Visit
tables

e (Close the “Show Table™
window




l "?"‘..ri

Create relationship between
_Location and visit tables

eft-CIICk and E Microsoft Access - [Relationships] E”E][E]
nold on CaT TN
__ocatlon_ID m— E
In the -

Location

table and

drag the icon

overtop of . !

Location_ID
IN the visit
table

NCEAS [P



| . Edit relationships

e Enforce referential Edit Relationships
lntegnty SthIS means that Table/Cuery: Related Table/Query: Create
you won’t be able to ] —
delete a record in the m— —L — Cancel
. . . QCarian T | Lacarmon | M _
Location table if there is " - il -
. = Join Tvpe, ,
a related table in the g ——
Visit table) v Erforce Referential Inteqricy reate Hew..

e Note that the
relationship being
created is One-to-Many

e Click on “Create™ Relationship Type: | One-To-Many

| Castade Update Related Fields
| Castade Delete Related Records

Qe e G5

NCEAS




!+ Finish defining relationships

e Left click on Visit_ID
In Visit table and
drag the icon

Ove rto p Of ViSit_I D Microsoft Access - [Relationships]

E%' File Edit View Relationships Tools Window  Help

INn the Observation |czas o |5 5| % |@m-| @,

table; enforce
referential integrity

e Close the
relationships

window:; save
changes Iif am

|
|

prompted




Now create a data entry
orm similar to this one:

Microsoft Access - [Location]

File: Edit Wisw Inserk Formak Records Tools wtindous Help - - F X
MS Sans Serif - & ~-|lm o =E==5-A- ﬁvv.:.vv
E-EHmy &S &Y 2l 2l | "2 & b B B a3,
» | site D [ ey
Site |
Wweh [ 0o
Plok |
Cluad Iiﬂ
wisik
¥ | wisit_ID [ ButeMumben
crew |
site_id [ 0o
date Ii
obzervation
12| oot —
species |
cowver Iiu
height [ 1o
obseryation Ii
phenology |
comments
observation_id | [Autob urnber]
Record: 14 Iil 4 of 1
Record: 14 | ||71 |>I | |0F 1
Record: 14 [ 1 ) of 1 - | | A

Form Yiew

WEeex ‘_\KNB_J E‘g@‘i}

NCEAS

OUblFS
/2 €

NSF



e Click on Forms in the
database window

e Then click on

“Create form by

using wizard”

Microsoft Access - [NPP2 : Database [(Access 2000 file format]]

Fil=  Edit  Miew Insert Tools  window  Help

NS HB/8RY & ® 58 - | 9 o0 i of £
G open b Desion ‘New X | %o T i [H]
Ohbjects Mame | Description | I
Tables Create Form in Design view
@ld—crests Form by ushg wizars,
Queries #1 reate Farm by using wizard
1
| Pl | obseryation L/
B Reports wisit 1.
E Pages
2 Macros
W% Modules
Eroups
@ Favorites



. Choose fields from the Location

o}, .,?_:'_.1_‘,

iy

which fields da vou want an wour Form?
% [

TablesiQueries

|Table: Location B

You can choose from more than one kable or quersy.

Selected Fields:

fvailable Fields:

bl ol

| Mext = |

Cancel Einish

-

- ¥ table to display in the form

‘Which Fields do vwou want on your Form?

§% e

‘fou can choose from more than one table or query.

Tables|Queries

[Table: Lacation |

Available Fields:

Selected Fields;

Zancel ‘ | Tt = | Finish

e Click on >> to accept all fields




[

§

. » Choose form appearance

HH
Lo

g

‘What |ayout would wou like For waur Farm?

wehat stbyle would vou like?

oy Elends
gielrey Blueprink
" Tabular Expedition
- Industrial
(" Datasheet Inkernational
™ Justified Sanistone
" PivotTable ‘Standard
Stone
" PivobiChart L PR
abel |Data Surmni Painking

Cancel < Back | Mext = | Finish

Zancel ‘ < Back | Mext = | Einish

e Choose “standard”
e Choose

“columnar”




Microsoft Access - [Locationt]

What Litle do you want For wour Form?

Eil=  Edit Wjew Insert Formak Records Tools  Window  Help
[Lacation] - | X
M5 Sans Serif - & - B S U = *
- Hy & 2l 3l | % ®@|
That's all the information the wizard needs ko create your » i
Form. Site_ID [ [y
Do ywou want bo open the Form or modify the Form's design? Site |
* Open the Form ko wiew ar enter information. wieb o
" Modify the Form's design, Plot |
Quad 0

[ Display Help on working with the Form?

Record: I4 1 [ of 1
Cancel < Back | Finish I

Farrn Wiew

e Accept
‘Location’ for

the name of the
table

e Click ‘Finish’

e Your form will
look like this




! . Create more forms

- Create forms for the
VISI tS table an d the Which Figlds do you wank on your Form?
Observations table |
u Slng the F Orm Tables/Queries

You can choose from maore than one table of query,

Table: Lacation| j
WI z ard Table: Location S
. . Tahle: PlantSpecies
e Put all fields in the Tt vt
Weh =
Plat E—
forms i
Cancel ‘ hexk = Finish ‘

i

%\ ﬁ I | il
QEEK ‘ NBJ e G

E— NCEAS




| » Create subforms

e Now you will embed the Observations table
Inside the Visit table, and then embed the

Visit table inside the L%:au@%%[@ e
EEK (knB) €

NCEAS




'Embed the Observation
_Table inside the VISIt Table

"?"‘..ri

Microsoft Access - [visit] |_||E|E| soft Access - [visit : Form] M((=][E3
File Edit Wew Insert Format Tools  Window  Help

2-Hu 8k & e aR® 2

File Edit View Insert Format  Records  Tools  Window
-0 X

M3 Sans Serif - 8 - B I 7

e Open the Visit form and then switch to Design
View by clicking on the icon in the upper left-

hand corner

QEEK ‘ KNB_‘ tﬁ

nceas W)




" Resize Visit form by clicking on
- T _footer and edges and dragging

=

Microsoft Access - [wvisit : Form] |_‘- ||I:| _||_'X |
File Edit Wiew Insert Format Tools  Window  Help Twpe a question For help = _ & X

E- 28/ 8k B - @ B[R T 8 EN D e 3.




File Edit Wiew Insert ools  Window  Help

Al N
m DE by S J d BB o B B ee g -
| L -'r'-:'l:".,ir'g
vy
{“-a .
il (= B3| | = NPP3 : Database (Access 2000 file format) =13

e Position design view of Visit form and database
window (with Forms selected) next to each other

e |Left-click and hold on Observation form in
Database window and drag it onto the Visit form




L {9
¥
. .
-
-
Ed Microsoft Access - [visit] |Z”§HX|
dit  View Insert Format  Tools  ‘Window  Help Type a guestion For help = File Edt Wiew Insert Format  Records  Tools  Window  Help Type aquestion for help |~ _ &
@ B P e @ EN e 3. 1S Sans Serif -8 - B rul===|&-A- ﬁvv.:. :
- EHmE S L= dh B B m- @,
¥ | wisi_iD [ T
= —
Location_id I [1]
date I
observation
2 wisit_id |—
species .
ccccc I 0
height 0o
observal tion I
phenology I
nnnnnn ts
observation_id I [ButoMumbe]
Record: M| 4 [T 1 k[ m]rt]ofa
Record: 14| 4 | 1 k| milr#]ofa
Form View A

e Click on the View icon to see the completed Visit form with
the Observation form embedded within it

e Close and save changes to the Visit Form




- Embed the Visit form within
- " the Location form

e Open the Location
form in Design View
and resize it so there

IS room to embed the
Visit form

Help

=2 ) - e B @ g B




File Edit View Insert Tools ‘Window Help

L Dedg| gl | iRl -- % |8

g8 NPP3 : Database (Access 2000 file format) = =1E3]

e Position design view of Location form and database
window next to each other
e Left-click and hold on the visit form |n the database

window and drag it onto Location fort
EEK knB E‘E@,

NCEAS
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~_The finished form in design

Microsoft Access - [Location, : Form]
Edit  Wiew Insert  Format  Tools  wWindow  Help
& N BE. @,

E& Fie
E- A gkl taid o-c- @8R8
-l e« v

R e R R R

N

+ Form Header
# Detail

# Form Header

|| # petsi

# Form Header
& Detail
gt i H _EJIVISILIU

_jlspsc\es_cude

& Form Footer

Ja

P
Design Yiew

e Close and Save the form




| . Enter some data

e Open the Location form
= You can enter multiple [ imT T oL

observations without e |
having to re-enter visit or  |[~=
location information =

« In the Location form: [ =

enter —
— Site = CM, L o ——m
- Web =1,
— Plot =N,

- Quad=2

/ﬁ_fh\ =
@ ‘ﬁ" %@"

NCEAS




| . Enter some data

In the Visit Form, enter
— Crew = karen
- Date =6/25/2004

— Note that visit_id and location id
are automatically filled in, and
that Location_ID is the same in
both forms

In the Observation form, enter
— Species = bogr2
- Cover=10
- Height =13
— QObservation =1
- Phenology = fl
Use the right arrow on the bottom

of the observation form to
advance to a new record

Enter two more records in the
Observation table

o
El Microsoft Access - [Location]
r

Fle Edt Yiew Insert Format Records  Took
MS Sans Serif -8 - B I

K- Ha &RV

-8 X

4 Location_ID ’_M
Site ’7
Web 1
Plat ’7
Quad ’—D

vi

observation_id [ButoNumber]
Record: 4 P L

N

Record: 14 1 4] of 1

Record Advance

Record: 14 1 4] of 1

Form Yiew




File Edt Wew Insert Format Records Tooks  Window  Help Type a question far help _

File Edit ‘Wew Insert Format Records Tools Help -0 X
¥-dm any 8130 B 4 E-HE 8RYV i H3 YET MK BA- [, Mool
/] Ste D | Ste | Web | Pt |  GQuad SteD | Ste [ web | P Quad
+ 2 CM 1 1 § el Ll
. (AutaNumber) | Wisit_ID | crew | date
b- 2 karen Bl2472006
" | | species | o | height comments | absenvatior

Lalboerd 1 pi] oryx frack

| |bogt2 1

| |asmmim 3
Record: 14| ¢ | T | e of 1 || [* _ 0
Datasheet Wiew 1 Retord: 14 4 AN EE

Datasheet Yiew

e QOpen the Location table and
expand the table to show linked
data by clicking on the ‘+’




Create a guery to show all
the data at once

rosoft Access - [MPP1 : Database [Acc... | I-E]
i Wie Inserk i

e Choose Query from
the database
objectst list

= Choose “Create = Add the tables Location,
query In Design Observation, and Visit to the
View” query

e Close the ‘Show Table’
window



| » Define the query

EN[=1ET

site_i

Field: |Location.™® wisit,
Table: |Location wisit
Sork:

Shiow:
Crikeria:

|4

RRRRR

e Use the drop-down boxes to make your
window look like this

e Click on the ‘!" to run your query

QEEK ‘ KNB_‘ tﬁ

NCEAS [P §



gt Edit Wiew Insert  Format Records Tools  ‘Window Help Type a question for help = - & X

File

- By &V SLEL YR R BA- 3.
Location.| Site | wweb | Plot | Quad| wisit.visit_id | crew [wisit.site_i| date  |observationwisit | species | cover | height | observation| phenology | comments | observation_id
» ﬂ Ch 1M 1 2 karen 2 Bf2452005 2 boerd 1 23 1 fl oryx track 1
2T 1M 1 2 karen 2 Bf2452005 2 bogr2 1 12 2 | 2
2CM 1M 1 2 karen 2 Bf2452005 2 asmim 3 12 16 fr 3
iMumber) AutoMumber)

Record: 14 I 4 II 1 b IN IHEI of 3
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e Now you have an Excel-like format that can be
exported.
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